Leadership Card

Name: __________________________

Senior Patrol Leader

Job Description: The Senior Patrol Leader is elected by the scouts to represent them as a top junior

leader in the troop.

Leadership Position Coordinator: __________________________
Duties of Senior Patrol Leader:

•Is a Star Scout or above and completed Oak Leaf and NYLT
• Runs all troop meetings, events, and the annual program planning conference

• Runs the patrol leaders’ council meetings

• Appoints other troop junior leaders with advice and counsel of the scoutmaster
• Assigns duties and responsibilities to junior leaders.  Makes sure an ASPL attends any meeting/function he will not be able to attend (troop, PLC, Committee Meeting, etc.)

• Establishes written campout plan and campout duty roster and ensures execution of duties

• Oversees the planning efforts of Scouts for all Troop campouts 
• Attends at least 90% of the Troop meetings.

• Attends at least 90% of the monthly events during his service period.

• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 

Date/Initials

__________ Briefed on duties and responsibilities

__________ Plans meetings and campouts
__________ Establish campout duty roster (wash stations, flag ceremonies, etc.)

__________Submit a written report of your experiences as Senior Patrol Leader

Leadership Chairperson ________________________________

__________Attend at least 90% of troop outings


Actual percentage _________

__________Attend at least 90% of troop meetings

 Actual percentage__________

__________Attend/lead 90% of PLC meetings 


Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Senior Patrol Leader

Patrol: __________________________ Credit from ___/___/___ to ___/___/___

Leadership Card

Name: __________________________

Assistant Senior Patrol Leader

Job Description: The Assistant Senior Patrol Leader is the second-highest-ranking junior leader in the

troop. The senior patrol leader, with the approval of the Scoutmaster, appoints him. The assistant senior

patrol leader acts as the senior patrol leader in the absence of the senior patrol leader or when called

upon. He also provides leadership to other junior leaders in the troop.

Leadership Position Coordinator: _________________________
Duties of Assistant Senior Patrol Leader:

• Is a Star Scout or above and completed Oak Leaf
• Helps senior patrol leader lead meetings and activities 

• Runs the troop in the absence of the senior patrol leader

• Helps train and supervise their patrol leaders, scribe, quartermasters

• Serves as a member of the Patrol Leaders' Council (PLC) and attends at least 2/3 of the

PLC meetings occurring during his service period.

• Attends at least 2/3 of the monthly events during his service period.

• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 
Date/Initials

__________ Briefed on duties and responsibilities

__________ Lead training of at least one troop position

__________ Ensure compliance with campout duty roster

__________ Assist Senior Patrol Leader on troop outings

__________Submit a written report of your experiences as Assistant Senior Patrol Leader

Leadership Chairperson ________________________________

__________Attend at least 90% of troop outings

 Actual percentage _________

__________Attend at least 90% of troop meetings

 Actual percentage__________

__________Attend/lead 80% of PLC meetings 

Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Assistant Senior Patrol Leader

Patrol: __________________________ Credit from ___/___/___ to ___/___/___

Leadership Card

Name: __________________________

Patrol Leader
Job Description: The Patrol Leader is the elected leader of his patrol. He represents his patrol on the

patrol leaders’ council.

Leadership Position Coordinator: Assistant Patrol Leader
Duties of Patrol Leader:

• Is a First Class Scout or above and completed Oak Leaf Training

• Represents the patrol on the patrol leaders’ council

• Plans and steers patrol activities at meetings and campouts
• Helps Scouts advance

• Keeps patrol members informed

• Knows what his patrol members and other leaders can do

• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 

Date/Initials

__________ Briefed on duties and responsibilities

__________ Lead the patrol in at least one opening or closing flag ceremony

__________ Complete and post duty roster for each campout (verified at campout)

__________Submit a written report of your experiences as a Patrol Leader

Leadership Chairperson ________________________________

__________Attend at least 90% of troop outings


 Actual percentage _________

__________Attend at least 75% of troop meetings

 Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Patrol Leader

Patrol: __________________________ Credit from ___/___/___ to ___/___/___

Leadership Card

Name: __________________________

Troop Historian
Job Description: Troop Historian keeps an historical record or scrapbook of troop activities.

Leadership Position Coordinator: _________________________

Duties of Troop Historian:

• Is a First Class Scout or above and completed Oak Leaf Training

• Takes pictures and solicits pictures of troop events from adults/scouts and collects any published articles about the Troop

• Gather pictures and facts about past troop activities and keeps them in scrapbooks, wall

displays or informational (historical) files.  with ASPL and Scoutmaster.
• Leads a crew in creating a recruiting video
• Update troop bulletin board once every six months
• Take care of troop trophies, ribbons, and souvenirs of troop activities.

• Attends at least 2/3 of the monthly events during his service period.

• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 

Date/Initials

_________ Briefed on duties and responsibilities

_________ Collect newspaper articles/pictures of troop activities

_________ Assemble collected digital photos into Troop photo archive

_________ Submit a written report of your experiences as the Troop Historian

Leadership Chairperson ________________________________

__________Attend at least 55% of troop outings


 Actual percentage _________

__________Attend at least 75% of troop meetings

 Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Troop Historian

Patrol: __________________________ Credit from ___/___/___ to ___/___/___

Leadership Card

Name: __________________________

Instructor

Job Description: The instructor works with scouts to help them learn skills for rank advancement and merit

badge requirements.

Leadership Position Coordinator: ________________________________________

Duties of Instructor:

• Is a First Class Scout or above and completed Oak Leaf Training

• Teaches basic Scouting skills in troop and patrols

• Prepare well in advance for each teaching assignment.

• Attends at least 2/3 of the troop meetings during his service period.

• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

• At the end of the leadership period, submits a written report to the Position Coordinator detailing which skills he taught and to whom and when

Instructor Types and Specific Duties:  Knots Fire Camping Cooking 1st Aid Orienteering

Specific skills to be taught will depend on the guidance of the Position Coordinator. Each instructor

needs to be knowledgeable of all of the above subjects, and the Position Coordinator must review the

skills prior to the instruction being given.

Requirements: All requirements must be completed to receive leadership credit. 

Position Coordinator __________________________________

Date/Initials

__________ Briefed on duties and responsibilities

__________ Conduct at least three classes resulting in requirements being signed off in

        assigned specialty. Trainings can be directed toward boy scouts or cub scouts.

__________ Perform at least one demonstration during a troop meeting/ outing

__________ Keep a roster of all training attendees

__________Submit a written report of your experiences as an Instructor

Leadership Chairperson ________________________________

__________Attend at least 55% of troop outings


 Actual percentage _________

__________Attend at least 75% of troop meetings

 Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Instructor

Patrol: __________________________ Credit from ___/___/___ to ___/___/___

Leadership Card

Name: __________________________

Quartermaster
Leadership Position Coordinator: _______________________________
Duties of Troop Quartermaster:

•  Is a Star Scout or above and completed Oak Leaf
•  Keep written inventory list on troop equipment in the trailer
•  Submits a written inventory report each month to the Adult Quartermaster Coordinator.  Suggest new or replacement items.
•  Issues equipment at campouts making sure equipment is returned in good condition

•  Assists with unloading and loading of trailer at Troop campouts 
•  Leads and assists trop in the set up/take down of Great White at campouts

•  Leads gathering of water at campouts, lead patrols in setting up kitchen and KP area
•  Keeps the Adult Quartermaster Coordinator informed 
•  Inspects troop equipment prior to loading in trailer

•  Assists Adult Quartermaster Coordinator as required, including making sure equipment is in good working condition

•  Organize Asst Quartermasters during campouts.
•  Maintain good attendance at Troop meeting.
•  Attends at least 75% of the camping events during his service period
•  Sets a good example of a Scout leader
•  Enthusiastically wears the Scout uniform correctly
•  Lives the Scout Oath and Law
•  Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 

Position Coordinator __________________________________

Date/Initials

__________ Briefed on duties and responsibilities

__________ Prepare a monthly tent inventory and submit a copy to the adult quartermaster

__________ Maintain and assist in repair of troop equipment following each outing, as needed

__________ Verify the tent inventory with the new troop quartermaster the end of the term

__________Submit a written report of your experiences as a Troop Quartermaster

Leadership Chairperson ________________________________

__________Attend at least 90% of troop outings


 Actual percentage _________

__________Attend at least 75% of troop meetings

 Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Troop Quartermaster

Patrol: __________________________ Credit from ___/___/___ to ___/___/___

Leadership Card

Name: __________________________

Scribe
Leadership Position Coordinator: ____________________________

Duties of Scribe:

• Is a First Class Scout or above and completed Oak Leaf Training

• Distributes meeting/campout/activity attendance records to the Senior Patrol Leader, Scoutmasters and Troop Committee
• Records individual Scout attendance at all troop meetings and outings

• Records individual Scout attendance at PLC
• Collect permission slips and checks, organize, maintain list and turn over to Adult Leader.

• Responsible for assigning duties when unable to attend a Troop or Patrol function

• Works with troop committee member responsible for records and assist during Troop elections

• Send thank you notes to parents and adult leaders after events

• Attends at least 2/3 of the monthly events during his service period.

• Attends 75% troop meetings
• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 

__________ Briefed on duties and responsibilities

__________ Attend Patrol Leader Council (PLC) meetings. 

__________ Accurately keep attendance and meeting notes and turn in attendance reports as required

__________ Maintain required reports

__________Submit a written report of your experiences as a Scribe

Leadership Chairperson ________________________________

__________Attend at least 55% of troop outings


 Actual percentage _________

__________Attend at least 90% of troop meetings

 Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Scribe

Patrol: __________________________ Credit from ___/___/___ to ___/___/___
Leadership Card

Name: __________________________

Flag Duty Chief

Job Description: Lead and coordinate scout crews for flag duty fundraiser
Leadership Position Coordinator: __________________________

Duties of Flag Duty Chief:

• Is a First Class Scout or above and completed Oak Leaf Training

• Create roster for flag duty assignments with approval from Flag Duty Advisor
• Contact each Scout two weeks prior to assigned duty

• Obtain permission slips from each scout

• Provide roster to Scribe within a week following each flag duty

• Coordinate with Advisor on any scouts who do not participate

• Clearly communicate with Scouts on logistics (time and place)

• Lead each crew during Flag Duty to distribute maps, assign duties

• Has good attendance at Troop meeting.

• Attends at least 2/3 of the monthly events during his service period.

• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 

Date/Initials

__________ Briefed on duties and responsibilities

__________ Coordinate crews for flag duty assignments
__________ Establish rosters 
__________ Submit a written report of your experiences as Flag Duty Chief
Leadership Chairperson ________________________________

__________Attend at least 55% of troop outings

 Actual percentage _________

__________Attend at least 75% of troop meetings

 Actual percentage__________

__________Attend/lead 75% of PLC meetings 

Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Flag Duty Chief
Patrol: __________________________ Credit from ___/___/___ to ___/___/___

Leadership Card

Name: __________________________

Den Chief
Job Description: Works with the Cub Scouts, Webelos Scouts and den leaders in the Cub Scout pack.

Leadership Position Coordinator: Pack den leader and _______________________

Duties of Den Chief:

• Is a First Class Scout or above and completed Oak Leaf Training

• Knows the purposes of Cub Scouting

• Helps Cub Scouts advance through Cub Scout ranks

• Encourages Cub Scouts to join Troop upon graduation

• Assists with activities in the den meetings

• Serves as ambassador to Troop and actively recruits new scouts from Pack

• Helps out at weekly den meetings and monthly pack meetings

• Meets with adult members of the den, pack, and troop as necessary

• Sets a good example

• Enthusiastically wears the Scout uniform correctly

• Lives the Scout Oath and Law

• Shows Scout Spirit

Requirements: All requirements must be completed to receive leadership credit. 

Position Coordinator ______________________

Date/Initials

__________ Briefed on duties and responsibilities

__________ Provide assigned Den information and Den leader’s name to the Den Chief

Coordinator immediately upon assuming position

__________ Attend 75% of den meetings (verified by Den leader) Actual percentage _____

__________ Assist assigned Scouts with advancement of at least one rank

__________ Obtain written evaluation on your performance and period of duty from assigned

Den leader

__________ Submit a written report of your experiences as a Den Chief

Leadership Chairperson ________________________________

__________Attend at least 55% of troop outings Actual percentage _________

__________Attend at least 75% of troop meetings Actual percentage__________

__________Complete Junior Leadership Training

__________ All Requirements initialed

This form is due within 30 days following current 6 month leadership period. 

Credit from ___/___/___ to ___/___/___ ___________________________ Date: ___/___/___

Leadership Chairperson Signature

-------------------------------------------------------------------------------------------------------------------------------------------

Leadership Chairperson Record

Name: __________________________ Position: Den Chief

Patrol: __________________________ Credit from ___/___/___ to ___/___/___
